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FREQUENTLY REQUESTED PHONE NUMBERS AND
ADDRESSES

Fairfax County General District Court

Mailing Address: Phone Numbers:

Fairfax County General District Court Administration: 703-246-2153

Attn: Civil (or Criminal) Division All Courts Automated Line: 703-691-7320

4110 Chain Bridge Rd. then press:

Fairfax, VA 22030 4, 1 for Civil 4, 2 for Small Claims

or 4, 3 for Criminal 4, 4 for Court Services
Civil & Small Claims: 703-246-3012

Fairfax County General District Court Court Services Division: 703-246-7530

Attn: Traffic (or Criminal) Division Criminal Division: 703-246-3305

PO Box 10157 Traffic Automated Line: 703-246-3764

Fairfax, VA 22038 Traffic Continuance Call-Back: 703-246-2336
Prepayment Recording: 703-246-2364
TTY: 711

Fairfax City Court and Town Courts

Fairfax City Vienna Court Herndon Court
10455 Armstrong St., Room 101 127 Center St., South 765 Lynn St.
Fairfax, VA 22030 Vienna, VA 22180 Herndon, VA 22070
703-385-7866 (Mondays only) * (Wednesdays only)*

703-385-7865 (Traffic Recording)

* For information on town cases, call the numbers listed above for Criminal or Traffic.

Other Fairfax Courts

Circuit Court Juvenile & Domestic Relations District Court
Automated Line: 703-691-7320 Automated Line: 703-691-7320

Judges’ Chambers: 703-246-2221 Clerk’s Office: 703-246-2335

Civil Intake & Appeals: 703-246-4358 General Information: 703-246-3367

Other Appeals: 703-246-2228

Court Web Sites

Fairfax General District Court: www.fairfaxcounty.gov/courts/gdc

Fairfax General District Court Procedures: www.fairfaxcounty.gov/courts/gdc/admin.pdf
Virginia Supreme Court (case information & forms) : www.courts.state.va.us

Fairfax County Code: http://www.fairfaxcounty.gov (Our Govt., About Fx Co, Related Links, County Code)
Virginia Code: http://legl.state.va.us/000/src.htm
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Fairfax ASAP

10640 Page Ave., Ste. 400

Fairfax, VA 22030
703-246-2727

www. fairfaxcounty.gov/admin/asap.htm

Referral Agencies

OAR

10640 Page Ave., Ste. 250
Fairfax, VA 22030
703-246-3033

Volunteer Fairfax
10530 Page Ave.
Fairfax, VA 22030
703-246-3460

www.volunteerfairfax.org

Fairfax Archives
6800-A Industrial Rd.
Springfield, VA 22151
703-658-3875

Off-Site Records

Police Central Records

10600 Page Ave.
Fairfax, VA 22030
703-246-2272

Circuit Court Records
4500 University Dr.
Fairfax, VA 22030
703-246-6656

Magistrate’s Office
703-246-2178

Fairfax Magistrate, Sheriff, and Police

Sheriff’s Office

703-246-3227

Jail (ADC)
703-246-2100

Police Court Liaison
703-246-2218

Prosecutors and Public Defender

Fairfax County Commonwealth’s Attorney

Raymond F. Morrogh

4110 Chain Bridge Rd, Room 114

Fairfax, VA 22030
703-246-2776

Vienna Prosecutor
Steven D. Briglia

1921 Gallows Rd, Ste 750
Vienna, VA 22182
703-883-0880

Herndon Prosecutor

Manuel A. Capsalis

1 W. Market St, 2" Floor
Leesburg, VA 20176
703-525-2260

Fairfax City Prosecutor
John Kassabian

4201 Annandale Rd.
Annandale, VA 22003
703-750-3622

Public Defender

Todd G. Petit

4103 Chain Bridge Rd, Ste. 500
Fairfax, VA 22030
703-934-5600

Traffic Related Agencies

DMV (Toll Free, automated): 1-888-337-4782
DMV Customer Service: 1-804-497-7100
Parking Tickets: 1-866-353-0452

Fairfax Courthouse — Other Agencies

Information Desk: 703-246-2229
Law Library: 703-246-2170

Lawyer Referral: 703-246-3780
Legal Aid (LSNV): 703-778-6800
Legal Aid (Rm.213.1): 703-246-4601
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FAIRFAX COUNTY GENERAL DISTRICT COURT

Overview

The General District Court is a court of limited jurisdiction which hears matters
involving adults charged with traffic violations and criminal misdemeanors, civil suits
and small claims cases, and conducts preliminary hearings in felony cases according
to authority granted in the Code of Virginia. The Court has exclusive jurisdiction in
civil cases involving $4,500 or less and concurrent jurisdiction with the Circuit Court
in cases involving more than $4,500 and up to and including $25,000.

The General District Court does not conduct jury trials; all cases are heard by a judge.
Preliminary hearings and all civil and small claims cases are heard at the Fairfax
County Courthouse. Misdemeanors for local ordinances and local traffic violations
are heard at the Fairfax County Courthouse and also in Herndon, Vienna, and Fairfax
City.

The Court Services Division of the General District Court assists defendants who
request court-appointed counsel or interpreter services, interviews defendants in jail to
assist judges and magistrates with release decisions, operates a pretrial supervised
release program and an alcohol diversion program, and provides probation services to
convicted misdemeanants.

Judges of the General District Court are elected by the Virginia General Assembly for
a term of six years. The Honorable Donald P. McDonough currently serves as Chief
Judge of the Fairfax County and Fairfax City General District Courts of the 19"
Judicial District.

The General District Court is located on the first and second floors of the Fairfax
County Courthouse at 4110 Chain Bridge Road, Fairfax, Virginia 22030. The Traffic
Division may be reached by calling 703-246-3764. All other clerical divisions of the
General District Court may be reached by calling 703-691-7320. The General District
Court Announcement Line at 703-246-2377 provides recorded information of
upcoming holidays, emergency weather related closings, and procedural changes.

The court maintains a homepage of general information, certain local forms, and a
link to this publication at www.fairfaxcounty.gov/courts/gdc . Civil, Criminal, and
Traffic case information may be viewed on the Supreme Court’s Web site at
www.courts.state.va.us. Payment of many traffic infractions and certain
misdemeanors may be made on-line with a credit card at this site.

The “Administrative Procedures of the Fairfax County General District Court
Governing Court Practice and Procedure” is published once a year and made available
free of charge. This publication contains helpful information concerning the Court’s
requirements and policies. It is generally updated each year after July 1 and may be
obtained online at www.fairfaxcounty.gov under Courts, General District Court.
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PART ONE
GENERAL INFORMATION AND PROCEDURES
APPLICABLE TO ALL PROCEEDINGS

1:1 Location and Office Hours of Courts in the 19th Judicial District

Fairfax County Courthouse
4110 Chain Bridge Road, Fairfax, VA 22030

Clerk's Offices:
Traffic Automated Phone Line — 703-246-3764

Court Automated Information Line - 703-691-7320
(All divisions except Traffic. See Section 1:7 for routing
shortcuts)

Civil and Small Claims Division — Room 211 - Phone: 703-246-3012
Office Hours: 8:00 a.m. to 4:00 p.m.
Phone Hours: 8:00 a.m. to 3:30 p.m.
Civil Courtrooms: 2A and 2B. Also, 2E or 2F as needed.
Small Claims Courtrooms: 2G. Also, 2E or 2F as needed.

Criminal Division - Room 204 - Phone: 703-246-3305

Office Hours: 8:00 a.m. to 4:00 p.m.

Phone Hours: 8:00 a.m. to 3:30 p.m.

Criminal Courtrooms:
8:30 a.m. Dockets: Video Advisements:2K, Bond Motions:2G
9:30 a.m. Regular Docket: 2J and 2K. Also, 2G and 2H as

needed.
2:00 p.m. Preliminary Hearing: 2G-2K and 1A-1E.

Traffic Division - Room 106 - Phone: 703-246-3764
Office Hours: 8:00 a.m. to 4:00 p.m.
Phone Hours: 8:00 a.m. to 3:15 p.m.
Traffic Courtrooms: 1A, 1B, 1C, 1D, and 1E. Also, 2G or 2H
as needed.

Court Services Division - Room 203 - Phone: 703-246-7530
Office Hours: 8:00 a.m. to 4:00 p.m.

TTY — 711 (for each division)

Town of Vienna Court -Vienna Town Hall, 127 Center St., South, Vienna, VA 22180
(Clerk's Office in Fairfax County Courthouse, Phone: 703-246-3764)
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Town of Herndon Court - Municipal Center, 765 Lynn Street, Herndon, VA 22070
(Clerk's Office in Fairfax County Courthouse, Phone: 703-246-3764)

City of Fairfax Court - City Hall, 10455 Armstrong Street, Fairfax, VA 22030
Phone: 385-7866, Office Hours: 8:30 a.m. to 4:30 p.m.
(Clerk’s Office in Fairfax City Hall, Room 101)

1:2 Schedule of Court Sessions

Fairfax County General District Court (for cases heard at the Fairfax County
Courthouse):

Civil

Regular and Contested Dockets: 9:30 a.m., Monday through Friday,
Courtrooms 2A and 2B, respectively.

Foreclosure Docket: 2:00 p.m., Designated Thursdays,
Courtrooms 2A and 2B (list of dates available in Clerk’s Office).

All civil cases arising in Fairfax City, Fairfax County, Herndon, and
Vienna are heard at the Fairfax County Courthouse.

Criminal
Prisoner Advisement Docket: 8:30 a.m., Monday through Friday,
Courtroom 2K. (Video Advisement from Fairfax Jail)
(Note: Video Advisements for defendants being held in Virginia but

outside of Fairfax County are scheduled throughout the day as time
allows.)

Bond Reduction Motions: 8:30 a.m., Monday through Friday,
Courtroom 2G.

Morning Dockets: Primarily in Courtrooms 2J and 2K. Also, 2G and 2H as
needed.

Regular Criminal Docket: 9:30 a.m., Monday through Friday.
Motions Docket: 9:30 a.m., Monday through Friday.

Advisement Docket (non-prisoner): 10:30 a.m., Monday through
Friday.

Animal Warden Docket, 10:45 a.m., Monday through Friday
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Preliminary Hearing Docket: 2:00 p.m., Mondays, Tuesdays, and
Wednesdays,
Courtrooms 2G, 2H, 2J, 2K, 1E, and 1C. Also, 1A as needed.
Sentencing Docket: 2:00 p.m., third Thursday, Courtrooms 2G, 2H, 2J, 2K,
and 1E.
(If third Thursday falls on a holiday, then fourth Thursday.)
Small Claims
Regular and Contested Docket: 9:30 a.m., Fridays, Courtroom 2G.
Traffic

Bond Reduction Motions: 8:30 a.m., Monday through Friday,
Courtroom 2G.

Regular Traffic Docket: 9:30 a.m., Monday through Friday,
Courtrooms IA, IB, IC, ID, and 1E. Also, 2G and 2H as needed.

Sentencing/Non-Compliant Docket: 2:00 p.m., first and fourth Thursdays,
Courtrooms A, 1B, IC, ID, and 1E. Also, 2G and 2H, as needed. (If
docket Thursday falls on a holiday, then next Thursday.)

Photo Toll Road Violations: 2:00 p.m., Mondays, Courtroom 1D.

Vienna Town Hall:

Traffic and Criminal Misdemeanor/Infraction Docket: 9:30 a.m., Mondays.
(Cases heard at Town Hall. Clerk's Office at Fairfax County Courthouse.)

Herndon Municipal Center:
Traffic and Criminal Misdemeanor/Infraction Docket: 9:30 a.m., Wednesdays.
(Cases heard at Municipal Center. Clerk's Office at Fairfax County
Courthouse.)

Fairfax City Hall:

Traffic and Criminal Misdemeanor/Infraction Docket: 9:30 a.m., Tuesdays
and Thursdays. (Clerk’s Office at Fairfax City Hall, Room 101.)

All felonies and civil matters are heard at the Fairfax County Courthouse, rather than
at the City or town courts. All bond reduction motions are heard at 8:30 a.m. in
Courtroom 2G at the Fairfax County Courthouse, not in the City or town courts.
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1:3 Court Closings

The General District Court prints a calendar of court closings each year which lists the
dates court will not be in session as well as state holidays when the court is closed.
This calendar is revised as needed throughout the year. Copies of the calendar of
court closings are available on the Court’s Web site and at each of the Clerk's Offices
in the Fairfax County Courthouse, as well as at the Fairfax City Court.

The Court rarely closes due to inclement weather. The General District Court makes
its own independent decisions regarding closings, and the decision may differ from
other Fairfax courts. However, if it is announced that the Fairfax County government
offices are closed due to severe weather conditions, then the Courts will be closed
also. Closings are updated on the General District Court Announcement Line at 703-
246-2377 and the court’s Website at www.fairfaxcounty.gov/courts/gdc ., as well as
on Fairfax County Government Channel 16 and other local television and radio
stations.

1:4 Special Administrative Functions of Judges

The Chief Judge is responsible for the overall administration of courts and assignment
of sitting judges. The Chief Judge may assign other judges administrative
responsibilities to ensure the orderly functioning of the court in its respective
divisions.

1:5 Foreign Counsel

Attorneys practicing before the court must be members of the Virginia Bar in good
standing. Foreign counsel must apply for permission and pay a $250 fee per case to
appear pro hoc vice in Virginia courts. Foreign counsel and third-year law students
must associate with local counsel pursuant to the Code of Virginia, Section 54.1-
3900. Local counsel must remain in the courtroom during the conduct of the trial.
(See also Virginia Supreme Court Rule 1A:4.) Additional information and the
required application form are available on the Supreme Court’s web site at
www.courts.state.va.us under Forms. Select Supreme Court Forms and then select
Out of State Attorneys.

1:6 Fax Policy

Facsimile machines are located in each of the Clerk’s Offices in the General District
Court, however, they are intended primarily for the Court’s use in sending out items
to various agencies. In the Traffic Division, the fax machine is in heavy use and may
not be available to receive incoming mail. In the other divisions, the fax machines are
not frequently monitored so items may not receive immediate attention. The Court
prefers that correspondence and other items be sent by postal mail or dropped off at
the counter in the proper division. Please call the individual Clerk’s Office for
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permission before sending anything by fax. Documents which require an original
signature should not be faxed to the Court.

1:7 Court Information Line — 703-691-7320

General District Court information may be accessed 24 hours a day on the Court
Information Line by using a touch-tone telephone. The Court Information Line
provides descriptions of Fairfax County’s Circuit Court, General District Court, and
Juvenile and Domestic Relations District Court and offers directions on how to get to
the courts.

By dialing 703-691-7320, callers can listen to general information, such as how to
request a continuance, the need for an attorney, and how to file a motion or appeal.
Specific information on cases filed in the General District Court, such as upcoming
hearing dates and case dispositions, may also be obtained from the Court Information
Line between the hours of 6:00 a.m. and 6:00 p.m. by entering the case number or
s